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I. 06g:annocrlrtrd'reHoBrIpneMHoErconruccurr
O6ss aHHo cur rlp eqceAarerq npueltroft KoMrrccllu :

-$opnrrapyer cocraB npueruHofi Kor\{ucculr l,r paclpeAerser o6tlsauHocrtr Me]KAy ee qJIeHaMI'I

npueltrofi I(oMlrccuu B npeAenax ycraHaBnuBaeMbrx (pyHxqufi;

-pyKoBoAr4T ncefi 4etreJrbuocrbro npuerranoft KoMI,IccI4I.I I,I Hecer orBercrBeHHocrb 3a BbInQnHeHIre

ycraHoBneHHbrx rrJrar{oB npr{eMa, co6ruo4eHr.re npaBrlJr IIprIeMa, rpe6oeanltfi saKoHoAareJIbHbIX

aKToB r{ HopMarrrBHbrx .uorq/MeHTon no cfopN,{r,IpoBaHl4lo ICoHTI4HreHra o6yuarorluxc.s, BKrloqaq

rpe6onauuq Hacrorrxlero flo:roncenkrs.v pemeuufi npraerunof I(oMlrccl{u, 3a AocroBepHocrb orqerHblx

AAHIIbIX;
-pyKoBoAr4T opfaHr43aquefi vHcpopMaqr{oHr{oii u npo$eccl4oHaJrbHo opr{eHTalluosnofi pa6orbl cpeAl4

a6nrypuenToB c rfenEro rprBrerrelFlvtrHao6lrueHrae e ItfKn <KKCcpo>;

-KoHTponr4pyer oprar{u3arluro r{3frer{r4r rlreHaMl{ npuevnofr tco\{uccl4lr HopMarI4BHo-rIpaBoBbIX

I 4onyrr,reHToB rlo nplreMy;
' -yrBepr(Iaer roAonofi nlaH pa6orbr npr4eN{Hofi rouucctrLl, rJraHbI MareprranbFlo-TexHl'IqecKoro

o6ecneqesvfl, rrpLrewa u rpa$ux npr{eMa rpaxAaH r{tIeHaMI4 npueuuofi I(oMI'Iccuu;

-)irBeplr(Aaer flonox<eur.re o5 arrernrqr4onsoii tconuccl{H rlo [peAN{eraM;

-yTBeprglaeT rloAfoToBJIeHI-IbIe I\,{aTepIraJILI CO6eCe.{O BaHVtr;

-yrBeplrAaer rpa$uru paSorsr nlrueir,trofi KoMI.IccIrH Ir rlpoBeAeulu coSeceAoBaHlrt;

-rrpoBoArrr npr.idr,r rpa)I(Aall no BorlpocaM nocrynJleHus B I(fK|I <I{KCcbO>;

-ocytUecrBntleT I{enocpeAcTBeIlHoe pyKoBoAcTBo pa6oroil npueuuoii
KOMI4CC14gIUI4;

-rrpr4cyrcrByer Ha co6ecegonarvrflx

'rl. O6s:auuocru 3ameclllTefls [peAccAaTeJIg [pIIeN{nOli rouuccuu:
-roroBr4T [pcAJro]r(eHr.rr o i(oJlr{qecrBe N{ecr Ans rIpHeN{a Ha cneAylorqufi y're6uufi roA;

-opraHr43yer na6op r4 npeAcraBnrrer Ar4per(Topy Ha yrBep)I{AeHI4e cocraB npl4eMHoii }1 alenn.uuuousofi

xouuccnfi:
-opraHr{3yer u3yrreHue qJrena\{r4 npuelruoii KoMHcckII.{ I{ arleJrJltuuousofi KoMI'tccIrI4 flpanun [pLIeMa

e KfItfI ((I{KC$O) I{ Apyrrrx HopMarHBHbIX AoI(yMeHroB IIo rplreMy;
-ocyuecrBnser pyKoBoAcrBO per(naN,rro-un$opltaql{oHHrIN,I o6ecneqeru{eM rIpI{eMa;

-opraHu:yer rI I(oHTponupyer IroAroroBl(y Marepl4anos co6ecenoBaHI4q;

-opraHr{3ye'f rl{pa}Kr.rpoBa}rHe 3r(3aMerraqr{oFIHLIX A4arepl4aJIoe s Heo6xoAI4MoM I(oJII4r'IecrBe;

-orrpeAenrer neperleHb nolreuesnr.i Anfl pa3MeIrIeHIrt lpueuuoil I(oMricc!1l4, Anfl [poBeAeHl{fi

co6ece4onauur, a raK)I(e neo6xoAul'toro o6 opy.uoBalIus ;

-opraHr{3yer pa6ory orBercrBeHHoro r4 TexHnr{ecKoro celperapefi npnenaHofi H aTleJlJl{unonnoft
i KoMuccar4,rrpouelypyco6eceiloBallul;

-KoHTponupyer rrpaBrTnbrrocrb rr rronr{ory orpoprr,r:rerrratl JITTLII'IrIX Aen rrocryrlarcxrfix;
-npoBoAr.rr rrplreM IpDI{AaFI no BonpocaM IlocrynneHutl n I(fI(n <KI(Ccf O>;

-BbrrroJlrrrer nopyqerrr4r npeAceAarenrr npueMuor.i roltuccr4uLr tro ero pe[IeHHIo Mo]Ker rlorlb3oBarbcs

TeMrr xe [paBaMa, r.ITo I4 rlpelceAaTenE,;
-KoHTponrrpyer npaBrrnbHoc.rb ocpopnrreHlrx yvdruo-or.I6rFIoli AoI(yMeHTaIIun
nocTyrraroulux u ReAelrue penicTpalllroHHE'Ix xypHanoB ;

-r(orrrponflpyer roAforoBKy rrpoeKra rpul(a3a o 3aqlrcileHuu aSurypnellroB n I(fI(fI <KKC$O>;
-opfaHH3yeT rloAfo'[QBr(y orr{eToB rlo rlToI'aM rIpI{eMa IIocTyrlaloul{x.

Odsraurrocur OrnercrBeulloro ceKperapfl rlprreMHoii ItoMltcctrlr:
- paspa6arrrBaer rrJraH pa6orrr flpuerlrHofi KoMr{ccr4lr I{a roA u o6ecne.IuBaer efo BbInonHeHHe,

- pa:pa6ar rrBae'r e)r(eforrrr,re flpanu:la npueMa:
- foroBrrT rrpoer(Tbr llpma3oB no opfaFrH3arlHn npoBeAeFII4Io I1 I{TOfa\,{ rIpHeMa IIOCTyTIaTilII4X;

- foroBr4T uH$oprvraqrioHFrbre MaTepr{anbr r( 3aceAaHHqN{ rlpueMHoil xoultccuu;
- o(r opuruer nporol(o Jrrt pa6orrt flpueltrofi I(oMllcct{u ;

- oprar{rr3yer afnrarrrioHHyro r.i npo(leccrroHaJrbHo-opneHTalruoHuyrc pa6ory c a6urypneHTaMu;

u anel.uqaouuofr

no [pr{eMy
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- opfaHr{3yer nolforoBKy K [y6nHKaur]r4 clpaBowro-r.rHoopMauHoHHbrx r4 peKnaMHbrx MaTeprranoB;
- o6ecne.ruBaer opraHrr3arlltrc r4 KoHTpoJrb 3a rrpoBeAeHuena <,{Hefi orrpumrx geepefi>;
- paspa6arsrnaer $opvu pa6ouefi AoKyMeHTauun (rounrexr Heo6xoAr4Mbrx 6rauxon), Kacaroruefic.s

rrp ueM a n ocTynalorrln x :

- foroBr,rr ayAr{Topi{rc, BbrAeJreHH}To An{ opraHrasarlr4u pa6orrr npraenruofi r(oMuccr{u u rrpueMa
fpa)KAaH rro BorrpocaM rocrynneHus s KfKI (KI(CrpO), ocHaurar ee HeoOxoaLIMbM

o6opylonaHrzeM r.r [pr4HaAner(Hocr.flMu;
- npoBoAr4T o6y.renue r4 r4Hcrpyr(Talr( c rexHr4qecKr4M ceKperapdla, opraHr{3yer pa6ory upuelrHofi
KOMIaCCHH H AeIOIpOU3BO.I,CTBO;
- opralrrz3yer c6op H xpaHeHrre Marepr4anon co6eceAeBa:r^:ztr;
- co craB Juer rp a$urc [poB eAeHr4s co 6 eceAo vauujt;
- o6ecnequBaer coxpaHr{ocrb AoKyMeHToB r.r r{Myruecrna upu€nauofi xorr.rulccnu;
- BeAer :ruqur,rit npuenr a6urypHeuroB rr r{x poAuTe:refi (:anouHbrx npeAcranurerefi) rro BonpocaM
nprreMa s K|KII <ItItC$O>;
- ur-rcfopnrl4pyer a6urypr.reuron ulpttu ero poAure.nefi (sarounrx npe.4craBr4renefi) o pa6ore
flprzeltnoii KoMuccr{v. flpanz.nax rpueMa s I{fltil (I{I(COO), rpr4Ka3ax o 3ar{r4creHurn) kr Apyrlrx
AoKyMeHTax, pefJra\,{eHTprpyrcrrrux pa6ory flpnenrHoft KoMr4ccuu }r npoBeAeHue co6eceAoBaHr,rr;
- opraHrr3yer orpopnaneHr.re cleHAoB nprreMHoft rouuccrrr{, eocraBJrer{r4e cBoAoK o xo.qe npIIeMa
IOKyMeHTOB r4 pe3ynbTaTax sK3aMeHOB;

- I(oHTponr4pyer rrpaBrrJrbHocrL o(fopuneurarr ncefi AorqveHTaurrrr r4 JrnrrHr,rx Aen rrocrynarcuux;
- KoHTponr4pyer rr o6ecnequsaer pa6ory npuelrHofi r.r anenJrruuosnofi rouuccufi;
- opfaFrr43yer BbrAaqy urrAr{Bu/ryanbrrbrx rrporoKoJroB ua co6ece4oBaLrr4r4) cocraBJreHr4e seo6xoAraurx
crrucltoB, 6as AaHHux Ir Apyrl4x r{opMarr4Brrbrx Aor(yN,reHToB, r4ToroBbrx r(oHKypcHbrx clrrcKoB
Ilocryrrarcqrrx, rrporueArrrlrx co6ece4onauue ;

- aHanu3lipyer pe3ynbrarrr coSeceAoBaHr{r, yrrr4TbrBaq cpe4Hufi 6all arrecrara;
- opfaHr43yer rroAforoBKy 14 cBoeBpeMeHHyro repe/{aqy AoKyN,{eHTon npuelrHoft KoMrrccur{
ceKperapio yue6Hofi r{acru;
- alraru3upyer r4Torr{ pa6orr,r npuelrirofi r(ol{r.{ccr{H 3a foA;
- foroBI{T orqer IIo !ITorar\,{ pa6orrr npuenruori KoMr4ccr4r{ r.{ orrrarr,rBaercrr Fra [e.{arofI4LIecKcJM
coBere KfKII (KKCOO), BHocI4T npeAno)r(enrr.r{ ro opfaHr.r3arluu pa6orrr npl.reuuoft KoMrzccr4r4.

IV. O6qsaHHocru TexnuqecKoro ceKperapfl upuemrrofi KoMr.rcclrrr:
-pa6oraer iloA pyKoBoncrBoM orBercrBeHHofo ceKperapr npr4eMnofi xouaccrara.
-oKasbrBaer a6urypuenraM rroN4 o rrlb rrpn o$ optr,reuu u zassJrenufr..
-[poI43BoAr4T 3a[r.rcb AaHrrbrx o6 a6utypueHre B perrrcrparlaonHr,rfi xypHan.
-o$opunxer AoKyMeHTbr rur{Hbrx 4en a6rarypneHroB.
-o$oprrrnxer pacnrrcKrr o rrprreMe AoKyMeHToB.
-yr{acrByer e o$opnrneFlulT rurrHbrx AeJr r{ ApyrHX AoKyMeHToB rrpHeMHofi r<ouuccult.

V. 06g:assocrr{ rrJrcrroB fipueN{troi.i rcouricclru:
- opraHH3ylor npodleccuoHaJlbllo-opHeHTaIlI4oHHyro pa6ory no cneqHanbr-rocr.[M lr rna,ru$uKarlr4qN{;
- rracrByroT B 3aceAaHu_flx noMr4ccr4H;
- yqacrByror B npoBeAenuu co6eceAonasuii c [ocryrrarcrqr{Mr4;
- npoBoAflT I(OHCyJIbTaIII4I4 C rroCTyrraioulr4Mr4 IIo rrop{Ar(y u [paBr.inaM npuelra;
- paccMarplrBalor AoKyMeHTbI IIocryllarorlr4x, peroMeHAyror nocrynaroulux K 3aqr4cJreHr{ro n KfKll
<KKCcpO>;
- BbrlorHqror nopyrreHrzq OrnercleeHHoro ceKperapr;
- Hecyr orBercrEeHHocrb 3a npaBl4nbHocrb o$oplrneHur AoKyMeHToB Bo BpeMq co6ece4onanuit u ux
cox0aHl roc tb.


